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State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency 
 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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	Activity
	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Off
	Supervisory Related: 
	CRBU: Off
	Confidential Related: 
	RFBU: Yes
	Rank and File: 12
	responsibilites: Off
	IMMEDIATE SUPERVISOR: Douglas McElvain
	SUPERVISOR'S CLASS: Chief HEP Operator
	personnel analyst: MAlcantar
	personnel date: 06/29/11
	PERCENT OF TIME: 45%
	activity: POSITION SUMMARYUnder the direction of the Chief HEP Operator, the incumbent will monitor, direct, coordinate with the dispatchers and local maintenance forces, and Project Operation Control Center, the overall operations of Southern Field Division.  May perform administrative tasks in SAP such as time reports, program reports, requisitioning, work order notifications and other SAP functions.  Duties include, but are not limited to:ESSENTIAL FUNCTIONSThis position is permanent, full time, with a minimum 40-hour workweek and requires that the incumbent work cooperatively with others, maintain regular, consistent, predictable attendance, and exercise good judgment.  The specific essential duties are:Starts, synchronizes, regulates, stops, and secures generators and pumping units; controls aqueduct flow by remotely controlled checks and turnouts; monitors or operates a digital process controller for actual control and/or optimization of plant, aqueduct and reservoir flow; opens and closes circuit breakers, disconnect and ground switches and tests for feedback.  Prepares and issues inter-plant and intra-plant clearances, insures the proper execution of clearances; make decisions regarding safe working conditions and enforces compliance with safety regulations; directs the maintenance of the assigned cleaning stations and minor plant maintenance of watch personnel; insures that schedules of water releases, pumping and generation are carried out; maintains a station log; records and reports on operations; calculates power and water flows as necessary to complete assigned schedules; implements general policy and procedural directives from the Chief Hydroelectric Plant Operator and/or Operations Superintendent; receives operating orders, and other directives from Project Operations Control Center; coordinates the training of subordinates for orientation, break in the refresher and apprenticeship.   Directs the on-job training of the Journey HEP Operator(s) and HEP Operator Apprentices at Pearblossom Pumping Plant; monitors to see that all related training is current; modifies work schedule for maximum exposure to Plant operations and directs the maintenance of the assigned cleaning stations and minor plant maintenance of watch personnel.  Has delegated authority to approve non-overtime leave request.
	classification: Senior Hydroelectric Plant Operator 
	appointee: Vacant
	dwr position number: 2630-6462-089
	sap personnel no: 
	sap position number: 50000872
	division: O&M/Southern Field Division/Operations Branch
	mcr: 1
	percent2: 25%15%15%
	activity2: Responsible for the activities of operators and operator trainees (Apprentices).  Indirectly leads Water Operators when on shift.  May act as Chief HEP Operator in time of emergency or in his absence.Frequent contact with Sacramento System Dispatcher and other Area Control Centers; some contact with other agencies, water contractors, and other Division personnel, as required, regarding operation and maintenance problems of mutual interest.  Incumbent will be required to operate automotive vehicles on public roadways, travel to remote areas.OTHER RESPONSIBILITIESAssists the Chief Operator in budgeting, cost analysis, time recording and performance evaluations of subordinate operators; assists with continuous training and development of operators and orientation of other personnel as required. Must have a valid California Class C license as incumbent will be required to operate automotive vehicles on public roadways, travel to remote areas within the field division is necessary to perform the requirements of this position.SPECIAL REQUIREMENTSAbility to open and close tight valves; operate, move, and rack in breakers; ascend/descend stairs; move breakers into cubicles; climb ladders and stairs; climb onto large valves; lift a minimum of 50 pounds; open/close valves with approximately 50 pounds force against 250 PSI pressure; switch and turn valves in an emergency.This is a Sensitive Position and is subject to substance testing.Required to attend the Division's OP-2 class and be certified as a worker and/or switchperson, in compliance with State Water Project regulations.                                                          Incumbent will be required to work rotating shifts with varying days off and overtime may be required, based on work needs.
	percent 3: 
	activity3: This position provides necessary support to the Divisions of Flood Management, Safety of Dams, Operations and Maintenance, Engineering, and/or the Public Affairs Office during Governor declared emergencies, flood, dam, SWP, and other incidents and emergencies. Additionally this position may participate in emergency operations in the capacity of area teams, field inspection, coordination, and assist agencies such as Cal EMA and FEMA in disaster work, including performing fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and other emergencies.  This position may also serve in one of the sections as established in the Incident Command System to assist the Department in performing its emergency preparedness, response, recovery, and mitigation functions. These functions are established in the California State Emergency Plan and the Department's Administrative Orders.Will utilize other SAP applications if required.Must be able to operate computers and learn/know appropriate programs.  
	supervisor name: Douglas McElvain
	employee name: Vacant


